UNIVERSITY GRANTS COMMISSION

SANOTHIMI, BHAKTAPUR, NEPAL

DOCUMENT CHECK LIST FOR SELECTION OF THE BEST CAMPUS
· Proof of Campus Type (Constituent-Decentralized or Autonomous, Affiliated Community, Affiliated Private)
· Signed/authentic copy of Statute of the campus
· Duly Approved Comprehensive Campus Master Plan with Design and Estimate
· Duly Approved Strategic Plan of the Campus
· Duly Approved Procurement Plan of the Campus
· Self Attested List of Physical Properties of Campus (Buildings, rooms, equipments, furniture etc.)
· Documentation showing adequacy of classrooms (shortfall or surplus) based on the enrolment of the year 2073/74
· Duly Approved Annual Budget of the year 2073/74
· Copy of land registration certificate
· Issue ledger or Software details of the issue of the books/reference materials in the year 2073/74
· Self attested result sheet of the year 2072/73
· Proof of QAA cycle completion
· Copy of QAA Accreditation Certificate
· Tracer Study Report
· Minutes of approval of the tracer report by Campus Management Committee/Governing Board of the campus
· Screenshot of webpage that includes tracer study report
· Copy of the published annual report of the year 2073/74
· Approved copy of curriculum/syllabus of the non-credit course
· Copy of the decision (minute) of approving authority of the non-credit course
· Published copy of the academic calendar
· Copy of AGM/CMC’s/Governing Board’s decision regarding approval of academic calendar
· Copies of Memorandum of Understanding (MoU)/relevant testimonial for each of the collaborative activities/events
· Published copy of journal
· Copy of approved guideline for journal publication 
· Copy of the article/s along with journal details and/or web-link, published by full time teaching staff
· Copy of decision minute/approved guidelines regarding merit-based admission
· Published notice regarding entrance examination along with the  name list of applicants, questions paper, published result, and name list of admitted students
· Copies of decision minutes, acknowledgement letters, certificates, photos, news-cut, list of participants or experts, reports regarding the mentioned events of the Seminar/Workshop/Training/Consultancy Services/Outreach Programs/Sports/Exhibition/Quiz Contests/Blood Donation Programs/Any other activities for social contribution Organized/Participated by the Campus in the year 2073/074
· Appointment letters of full time teaching staffs (with their short bio-data)
· Copy of certificates of teaching staffs holding M. Phil/PhD degrees
· Screenshot of homepage of the website of Campus
· Approved copy of the audit report of the FY 2072/073 (along with a copy of approval minutes)
· Minutes/approval letters/other relevant documents of the formation, forwarding, approval of CMC/Governing Board
· Copy of all the minutes of CMC/Governing Body of the given year

